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Welcome to MTC’s Fund Management System (FMS) 
 
 

 
 
 

It is not necessary to log into the FMS to search for projects, thus providing quick access to the most 
current active version of a project in the 2007 TIP. 

Universal Application is an application area set up for transit operators, CMAs and project sponsors to 
propose new projects and/or amendments to existing projects to MTC. In order to access this section, 
you should have an authenticated user profile. This area is not open to the public. If you do not have an 
authenticated user profile, please create one before proceeding. 

 

Project Search 
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Home Page as seen by Project Sponsors and Implementing Agencies 
 

 
 
Project Manager  
 

 
 
Project Search brings you to the same project search page as accessed from the home page.  
Advanced Project Search provides additional options when searching for historical data and/or by 
specific project criteria. You must log into your profile in order to access this feature. 
 

Notice the access to 
Universal Application (UA) 
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Some of the sort metrics are defined below.  
 
 

Data Label Definition 

TIP ID A unique number used to identify projects in the TIP and is the same as 
the federal TIP ID (FTIP ID).  

Status ACTIVE: refers to the most active version of the project and is the version 
included in the TIP 

PROPOSED: is the amended version of the project, and signifies 
changes have made to the project. The project status will only change 
from Proposed to Active once the amendment / administrative 
modification has been approved by Caltrans and/or FHWA. 

Sponsor Agency in charge of administering a project. 

Project Name Name or title of the project. 

Project Brief description of the project and project location. 

County The county in which the project is located. 

Mode The mode of transportation for which the project improvement is 
attributed:  public transit, (Transit), local streets and roads (Local Hwy), 
State Highway System or Interstate System (State Hwy), and Toll Bridge 
(Bridge). 

Route The State Highway System (SHS) or State Route (SR) number (if 
applicable). 

Level of Review For air quality purposes, projects are assigned to receive a particular 
level of review. AA (Administratively Approved) is for projects exempt 
from air quality review, PR (Project Review) is for large, capacity 
increasing projects. Small projects that are not specifically exempted from 
the CO impact analysis, but can be approved administratively if the 
sponsor performs a CO “hot spot” analysis are designated AACO. 

Air Quality 
Exempt Code 

Air Quality Exemption status per federal Environmental Protection 
Agency (EPA). A list of Air Quality Exempt Codes may be found in 
Appendix A-14. 

Fund Source The funding source. A list of all funding sources may be found in Appendix 
A-11. 

Phase The stage of the project for which the specified funds have been 
programmed. Phases include: environmental (ENV), design engineering 
(PSE), Preliminary Engineering (PE), right of way acquisition (ROW), 
Caltrans support for right of way (ROW-CT), construction (CON), and 
Caltrans support for construction (CON-CT). 

Prior Years Funding in years prior to the four years of the current TIP. These funds 
are shown for information only and are not part of the four years of the 
TIP. 
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Later Years Funding in years after the four years of the TIP.  These funds are shown 
for information only and are not part of the four years of the TIP. 

Total 
Programming 

Total project funding, including prior and later-year funds. 

Carryover to FY 
2006-07 

Carryover of any funding programmed prior to FY 2006-07 that has been 
obligated but must remain in the current TIP for financial purposes – such 
as needing funding adjustments for cost savings or cost increases, or 
awaiting award of a contract or an FTA grant. 

FY 2006-07, etc. Fiscal year. The Fiscal Year (FY) in the TIP is from October 1 to 
September 30 of the following calendar year.  The 2007 TIP covers the 
four-year period of FY 2006-07, FY 2007-08, FY 2008-09 and FY 2009-
10. 
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UNIVERSAL APPLICATION: 
 

The FMS Universal Application is a project application system that allows project sponsors to propose 
new projects, amend existing projects, split or combine projects, view submitted applications, and 
resume editing of in-process applications. All applications undergo a project application lifecycle 
consisting of the following four status stages.  

For data integrity purposes, the back button of your browser has been disabled during the 
usage of the FMS Application.  

 
 

 
 
Creating an Amendment: 
 
Upon selecting the “Create Amendment” button from the Universal Application page, the Project Search 
screen is opened, enabling you to select the project and, in a series of steps, enter the data as required 
to propose the amendment.  
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Step 1. General Information: 
 
 
Under the General Information tab, all required information must be inputted before the application can 
be submitted, including: 
 
Project Name: A common reason this field would be modified is when there is a scope change to the 
project. 
 
Reason for Amendment: A brief explanation as to why an amendment is being requested. 
 
Description of Change: A detailed explanation of the proposed change(s) to the project. 
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Step 2. Description 
 
 

Under the Description tab, fields marked with a “*” require data. When inputting data into the “Project 
Description”, “Expanded Project Description” and/or “Transportation Problem to be Addressed” field(s), 
the project location should be entered at the beginning of the field as shown in the sample data below: 
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Step 3. Location: 
 
 

When entering data into the Location tab, fields marked with a “*” require data before an application 
can be submitted. Required fields include the “State Assembly Districts”, “State Senate Districts” and 
“Congressional Districts”. 
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Step 4. Funding: 
 
 
Note: Non-editable fund lines represent data from the active project and are only displayed for 
informational purposes. Only the editable fund lines will be added to the project amendment. To delete 
newly added fund lines simply click the link that corresponds to the fund line(s) to be deleted. For 
historical purposes, existing fund lines cannot be deleted; users can only update a zero amount to the 
fund line to indicate that the Fund Source is no longer used.  
 
Note: At least one funding line should be entered.  
 

 
 
 

Select 
to Edit a 
Fund 
Line 
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4a. Edit a Fund Line: 
 
 

To edit a fund line, select the “edit” link on the fund line to be modified. Those fields marked with a “*” 
require data before a fund line can be updated. 
 
 

 
 

Note the 
Update 
Fund 
Line  
button 
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4b. Change or Add a Fund Code: 
 
 
To change a fund code, select the fund code text box in the Fund Code field to display the pop up 
window with related fund source and authorization, where you have an option to select a specific fund 
code based on your criteria. 
 
Note: When adding a fund line to the Funding page, you would select the “Add a Fund Line” button, to 
access the fund code information. 
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Step 5. Delivery Milestones: 
 
The Delivery Milestones tab is where you would input data useful for reporting and project monitoring 
purposes. 
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Step 6. Screening Criteria: 
 
 
Many fund programs have specific eligibility requirements; therefore, the FMS has incorporated a 
“Screening Criteria” tab to assist the program manager in quickly verifying project eligibility. As is 

consistent throughout FMS, those fields marked with a “*”require data inputting prior to submitting the 
application. 
 
If you’re unsure if your project includes Intelligent Transportation System (ITS) components, simply 
click on the “More Info” link to access the ITS Help Page. The ITS Help Page was designed to guide 
the user through the project screening questions that pertain to ITS requirements.  
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Step 7. Contact Information: 
 
 
FMS provides a quick and easy way to input consistent contact information without errors. Simply 
search for the contact in name list, select the name using the toggle button to the left of the name, then 
select the appropriate agency button. 
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Step 8. STIP Data 
 
 
If the amendment is an AB3090 Amendment, there are certain reporting requirements. For more 
information on AB3090 and its guidelines, select the “Click here for information on AB3090” button to 
view the guidelines in PDF format. 
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Step 9. RTIP Data 
 
 
Implementing agencies with projects utilizing Regional Improvement Program (RTIP) funds are required 
to submit a Certification of Assurances, which can be found on the RTIP Data tab. 
 

 
 

Note the 
Glossary, 
Application 
Assistant 
and Contact 
Us links 
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Final Review: 
 
 
The final step before submitting the application for approval is to review the changes made. FMS will 
highlight those changes made to the project in red for easier review. 
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Appendix A - Universal Application Assistant: 
 
 
The Universal Application Assistant provides detail definitions of the navigation resources used within 
the application process. 
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Appendix B – Glossary 
 
 
The FMS Universal Application Glossary provides a detail field definition for the majority of the data 
fields used within the application process. 
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Appendix C – Fund Codes 
 
 
 


















